AIIITAPAT COBETA JEIIYTATOB
MYHHULUITAJIBHOI'O OKPYT A JIIOBJIMHO

PACIIOPAXXEHUE

27.01.2021 Ne |

00 yrBepxaenun IlonoxeHnuss 00 apxuBse
anmnapara Cosera AenyraroB
MYHUIHMIAJIBHOTO oOKpyra Jlwo0anHo wu
IMoJsio:keHus1 00 DJKCHNEPTHON KOMHUCCHU
anmnapara CoBera AenyTraroB
MYHHIHMIIAJBbHOTO OKpyra Jlio0auno

B cootBercTBumM ¢ DenepanbHbIM 3aKOHOM OT 22 OkTsA0pst 2004 3 125-D3 «06
apxuBHOM Jiene B Poccuiickoit ®enepanumn», 3akoHoM ropoaa MockBel OT 28 HOAOPs
2001 «O6 apxuBHOM @QoHae MoOCKBBI M apxuMBax», IOCTAHOBICHUAMH U
pacniopsbkeHusiMu Mbopa u [IpaButensctBa MOCKBBI, HOPMATHBHO — METOAUYECKUMU
nokyMeHTamMu DeiepanbHOr0 apXUBHOIO areHTCTBa, « OCHOBHBIMU MPaBUIIAMH PaOOTHI
apxuBoB opranuzanuii (M.2002), HOpPMAaTUBHO — METOJUYECKUMH JOKyMEHTaMU
['1aBHOrO apXMBHOTO yNpPAaBJIEHHs] ropoja MOCKBBI, YUHUTBIBAs MPOTOKOJ IMOCTOSIHHO
NEUCTBYIOIIEH 3KCIEPTHONM Komuccuu anmapara CoBera JIelmyTaTOB MYHHLIUIIAIIBHOTO
okpyra Jlrobmuuo ot 01.12.2020 Ne 2 wu mporokon lleHTtpanbHO#l sKCHEpTHO —
npoBepouHoi komuccuu ['maBapxuBa Mocksbl ot 22.12.2020 Ne 10

1. VYTBepaute Ilonoxenue 00 apxuBe amnmapata CoBeTa JAeMyTaToB
MyHununaibHoro oxpyra Jlioomuno Ilonoxxkenne o0 apxuBe anmapata CoBera
JenyTaToB MyHULMINIAIbHOTO okpyra Jlroomuuo (Ilpunoxenne Ne 1).

2. Y1Bepauth llonokeHne O TOCTOSSHHO JICHCTBYIOIIEW OKCIEPTHOMU
komuccuu ammapara CoBeTa JeMyTaTOB MYyHUIMOAIBLHOTO OKpyra JIroOiuHO
(ITpunosxenne Ne 2).

3. [Ipu3HaTh yTpaTuBIIMM CUYy pacropsbkeHue amnmapara CoBeTa IemyTaToB

MyHUITUNaNbHOTO OKpyra Jlwobmuno ot 24.03.2014 Ne 11 «OO6 yTBepKaeHUU
[Tonoxxenus 00 apxuBe amnmapara CoBeTa [eMyTaTOB MYHMIIMIIAJIBLHOIO OKpyra
JIto6mmHO 1 [TonmoXxkeHus: 0 MOCTOSTHHO JEHCTBYIOMIEH SKCIIEPTHON KOMUCCHH ammapara
Cogera J1emyTaToOB MyHULIMIIATBHOTO OKpyra JIto0mmuHo».

4. OnyOnukoBaTh HacTOfALIee pacrnopsbkeHue B OrojuiereHe «MOCKOBCKHiA
MYHUIUNIATbHBIA BECTHUK» M Pa3MECTUTh Ha O(QUIMATIBHOM caiiTe MyHULMIIAIbHOTO
okpyra Jlro6mmuao www.lublino-mos.ru.

S. KoHTposib 32 MCHOJHEHWEM HACTOSIIEIO PACHOPSIKEHUS BO3JIOXKUTH Ha

rJIaBy MyHUIUIIAIBLHOTO OKpyra Jltobnuno Anapuanosa FO.A.

I'maBa MyHnMnaJbHoro okpyra Jixooauno 10.A. Aupuanos


http://www.lublino-mos.ru/

[Ipunoxenue Ne 1

K pacnopspkeHuro annapara Coeta
JIEITyTaTOB MYHHULIAITAJILHOTO OKpYTa
Jlro6nmHO

o1 27.01.2021 Ne 1

HOJOXEHHUE
00 apxuBe annapara CoBera 1enyraToB
MYHUIUIAJIBHOT0 OKpyra JixooauHo

I. O0mme mos10xeHUs

1.1. Joxymentsl anmapata CoBeTa [JeMyTaTOB MYHMIIMIAIBLHOTO OKpyra
Jlrobnmuno (manee ammapar CJI), umeronue HCTOpUYECKOE, KYJIbTYpPHOE, Hay4dHOE,
COIMAJIbHOE, IKOHOMUYECKOE 3HaYeHHUE, BXOSIT B cocTaB ApXuBHOTO (oHa MOCKBHI,
SIBJISIFOLLETOCS COCTaBHOU Y4acCTbIO ApXUBHOTO
donma Poccuiickoit denepanuu (nanee — ApxuBHBIM (QoHI MOCKBBI) U TOMAJIEKAT
MOCTOSIHHOMY XpaHeHWI0 B [OoCylapcTBEHHOM OOJKETHOM YUPEKIECHUU Tropoja
MockBbl «enTpanbHbIi rocyaapCTBEHHBIN apxuB ropozaa MockBbD
(I'BY «III'A MockBbI»).

1.2. Jlo mepemayn Ha TIOCTOSHHOE XpaHEHUE JOKYMEHTHI, BKIIIOUCHHBIC B
coctaB ApxuBHOoro ¢oHga MOCKBBI, BpPEMEHHO, B TpelaeliaX YyCTaHOBJIEHHBIX
®enepanbHbIM 3aKOHOM OT 22 okTsa0ps 2004 roga Ne 125-03 «OO0 apxuBHOM Jene B
Poccniickoit denepanyn» U MHBIMA HOPMAaTHUBHBIMU IPABOBBIMHU akTaMu Poccuiickoi
®enepanuu, XpaHsaTcs B apxuse annapara C/I.

1.3. Ammapar CJ] oOecrieunBaeT COXpaHHOCTh, YU€T, OTOOP, YIOPSIOYCHUE U
UCIIOJIb30BAaHUE JOKYMEHTOB ApXUBHOTO (oHAa MOCKBBI, 00pa3yrOIIMXCS B MPOIECCe
€ro JAeSTeIbHOCTH, B COOTBETCTBUU C HOPMATUBHBIMU JIOKYMEHTAMHU YIIOJIHOMOUYEHHOTO
deneparbHOTO OpraHa UCIHOJHUTENIBRHOM BiacTH B cdepe apXuBHOTO Jena u
JEJIONPOU3BOACTBA, o0ecrnieunBaeT CBOEBPEMEHHYIO
nepeady ux Ha noctosinHoe xpaneHue B ['BY «III"A MockBbI».

1.4, Bce  paboTbl, CBsI3aHHBIE C  TIOATOTOBKOH,  YIOPSIOYCHHEM,
TPAHCIIOPTUPOBKOW M IMepe/iauyeii Ha MOCTOSIHHOE XPaHEHUE apXHMBHBIX JOKYMEHTOB B
I'BY «II'A MoCKBbD NMPOU3BOIATCS CUJIAMU U 3a cueT cpencts annaparta C/I.

1.5. B ammapate CJI co3maercsi apxuB, OCYIIECTBIISIIOIIUNA XpaHEHUE,
KOMILUICKTOBAaHHUE, Y4YE€T U HUCIOJIb30BaHUE JOKYMEHTOB ApXWBHOTO (hoHaa MOCKBBHI,
JOKYMEHTOB  BpeMEHHbIX (cBbllle 10  JI€T) CpPOKOB  XpaHEHHs, B TOM
yyclie IO JIMYHOMY COCTaBy, oOOpa3oBaBIIMXCS B JesTenbHocTH anmapara CJI,
a TakXke TOATrOTOBKY JOKYMEHTOB K TMe€pedadye Ha IIOCTOSHHOE XpaHECHUE
B I'BY «UII'A MOCKBBI», HICTOYHUKOM KOMIUJIEKTOBAHUSI KOTOPOTO BHICTYMHAET ammapar

C/IL.



1.6. @OyHKIMM BeIEHUS apXWBa BO3JIATAIOTCS  PACIOPSIKEHUEM  TJIABBI
MYHUIUIIAIBHOTO OKPYTa Ha JIMIO0, OTBETCTBEHHOE 3a BEJICHUE apXUBa.

1.7. Amnmapar CJ| paspabatsiBaer Ilomoxkenne o0 apxuBe ammapara CJI.
[Tonoxenue 00 apxuBe anmapara CJI momnmexuT coriacoBaHuto lleHTpanbHOMN
sKcniepTHO-poBepouHoit komuccueit (LIDI1K) I'maBapxuBa MoCKBBI.

[Tocne cormacoBanust [[OIIK I'maBapxuBa MockBbl I[lonoxenue 00
apxuBe anmapata CJ[  yTBepkmaeTcs  TIJIaBOM  MYHHUIMOAIBHOTO  OKpyra
JIro6nuHo.

1.8. B cBoeii paboTe MyHUIIUTATBHBIM CITy>Kallliii, OTBETCTBEHHBIN 3a BEJICHUE
apxuBa armnapara CI, PYKOBOJICTBYETCS denepabHbIM 3aKOHOM
or 22.10.2004 Ne 125-®3 «O6 apxuBHOM nene B Poccuiickoit ®Deneparmmy,
3aKOHaMH, HOPMATUBHBIMM  IpaBOBbIMH  akTamu  Poccuiickon  ®Depepanuu,
HOPMATUBHBIMM  JIOKyMEHTAaMHU  YIIOJITHOMOYEHHOTO  (pefiepaibHOTO  OpraHa
WCTIOJHUTENILHOM BIacTM B cdepe apXUBHOTO Jejia U JIeJIONPOU3BOJICTBA,
3akoHoMm ropoaa MockBel ot 28.11.2001 Ne 67 «O0 ApxuBHOM (oHIE
MOCKBBI U apXuBax», IOCTAHOBJIEHUSAMH U pacnopspkeHussMu Mbapa u [IpaButenscTBa
Mockbl B cdepe apXMBHOTO Jiefla M JIeJONPOU3BOJICTBA, [IpaBuinamMu opraHuzaiuu
XpaHEHMsI, KOMIUIEKTOBaHUS, YUeTa U UCIOJIb30BaHUS JOKYMEHTOB ApXUBHOTO (PoHJa
Poccuiickon  ®depepaunu W ApYrdx  apXMBHBIX  JOKYMEHTOB B  OpraHax
rocyJIapCTBEHHOM BJIACTH, OPraHax MECTHOrO CaMOYIpaBlieHUs U opranuzanusax (M.,
2015), HOpMATUBHBIMH U METOJUYECKUMH JOKYMEeHTamMHu [naBapxuBa MOCKBBI,
pacropsauTenbHbIMU JoKyMeHTamu anmaparta CJI, Hactosimum [lonoxxenunem.

1.9. Kontpons 3a nesTenbHOCThIO apxuBa ammapara CJI ocyIecTBIseT riaBa
MYHUIUIIAUIBHOTO  OKpyra ¥ MYHHIUIAIBHBIN CIIy)KAlllMi, OTBETCTBEHHBIN 3a
BEJICHUE APXMBA.

2. CocTaB 10KYMEHTOB apXuBa

B apxuB annapara C/] moctynaror:

2.1. 3akoHYEHHbIE B JEJONPOU3BOJCTBE Ji€la IOCTOSHHOTO M BPEMEHHBIX
(cBbimie 10 5eT) CpOKOB XpaHEHHUs, B TOM YHUCIE TOKYMEHTBI MO JIMYHOMY COCTaBY,
oOpa3zoBasIIMecs B aesiTesbHOCTH anmnapara C/I.

2.2. CrpaBOYHO-TIOMCKOBBIE CPEJICTBA K JOKYMEHTaM U Y4YE€THbIE JOKYMEHThI
apxuBa anmnapara CJI.

3. 3agaum apxuBa

K 3amauam apxuBa anmapara CJ[ oTHOCSTCS:

3.1. Opranmzanus XpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEAyCMOTpPEH
paznenom 2.

3.2. KowmmnekrtoBanue apxuBa anmnaparta C/[ nokymeHTamu, 00pa3oBaBIIMMUCS
B JiesitenbHOCTH anmapara CJI.

3.3.  YdeT J0KyMEHTOB, HAaXOSIIMXCS HAa XpaHeHUH B apxuBe amnmaparta CJI.

3.4. Hcnonp3oBaHWE JIOKYMEHTOB, HAaXOMSIIUXCA HA XPAaHCHUH B apXUBE
anmapara C/I.
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3.5. TloxaroroBka u cBOEBpeMEHHas mepeaadya TOKyMEHTOB APXHBHOTO (oHIa
Mockssl Ha noctosiHHOE XpaHeHue B ['BY «{I'’A MockBbI».

3.6. Meroauueckoe pyKOBOJACTBO M KOHTPOJb 3a (OPMUPOBAHUEM U
odopmiieHHEM Jien B CTPYKTYpHBbIX HojapasaeneHusx anmnapata CJ| u cBoeBpeMeHHOU
nepenayen 170:¢ B apXuB amnmapara Ca B YCTaHOBJICHHOM
HOPSJIKE.

4. ODyHKI UM apXUBa

ApxuB anmnapara CJl ocyliecTBisieT cleayomue QyHKIuu:

4.1. Opranuzyer mpueM JOKYMEHTOB IOCTOSSHHOTO W  BPEMEHHBIX
(cBpime 10 15er) CcpokKOB XpaHEHWs, B~ TOM 4YHUCJIE IO JUYHOMY COCTaBy,
oOpasoBaBIIMXCs B JearenbHocTH annapara CJI, He mo3aHee, yeM yepe3 3 roaa mocie
3aBEpIIEHUS JIe] B JIETONPOU3BOCTBE, B COOTBETCTBUU C YTBEPKICHHBIM IrpauKoM.

4.2. OpraHusyeT ¥ MPOBOJUT IKCIEPTHU3Y IMEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBbimie 10 JeT) CpPOKOB XpaHEHUs, HAXOJSAIIMXCS HAa XpPaHEHHWHM B apXUBE
OpraHu3allii, B IEJISIX OTOOpa JOKYMEHTOB IS BKIJIIOUEHUS B COCTaB APXHBHOTO
donma MOCKBBI, a TakXe BBISBICHUS JOKYMEHTOB, HE MOJJISKAIIUX JaIbHEUIIEMY
XPAHEHUIO.

4.3. Co3naet, MOMOJHIET U COBEPIICHCTBYET HAyYHO-CIPABOYHBIN ammapar K
XPaHAIMMCS B apXUBE JOKYMEHTAM.

4.4. OcyiecTBisieT MOJATOTOBKY W TIPEJICTaBIs€T HE TMO3JHEE, 4YeM uepes
TPU T'OJIa MOCJIE 3aBEPIICHUS €N B ICIONPOU3BOJICTBE:!

a) Ha paccmorpeHue u coryacoBanue OK ammapara CJ| ommcu gen
MOCTOSIHHOTO XpaHEHUs, BpeMEHHBIX (CBhIIIe 10 JIeT) CPOKOB XpaHEHUS, B TOM YHCJIC
M0 JMYHOMY COCTaBy, a TakKe aKThl O BBIJICICHUM K YHUYTOXKCHUIO apXHUBHBIX
JIOKYMEHTOB, HE TOJICKAIIMX XPAaHEHUIO, aKThl 00 yTpaTe JAOKYMEHTOB, aKThl O
HEUCTIPABUMBIX TTOBPEXKICHUSIX apXUBHBIX TOKYMEHTOB;

0) Ha yrBepxkaenue uiam corjacopanue LDIIIK TI'nmaBapxuBa MocKBbI
OMHCH JIe TIOCTOSHHOTO XpaHEHHWs M 10 JUYHOMY COCTaBy, akThl 00 yTpare
JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBPEKICHUAX aPXUBHBIX TOKYMEHTOB;

B) Ha YyTBep:KIeHHe TIJIaBe MYHHIMIAJIbHOIO OKpyra OIHUCH JeJ
MOCTOSSHHOTO ~ XpaHEHUsT U 1O  JUYHOMY  COCTaBy, akThl 00  yTpare
JOKYMEHTOB, AaKThl O HEHUCIPABUMBIX IMOBPEKICHHUIX AapPXUBHBIX JOKYMEHTOB,
yTBepkeHHble (cormacoBanubie) [[OIIK I'maBapxuBa MOCKBHI, ONUCU el
BpeMeHHBIX (CBbIme 10 JieT) CpOKOB XpaHEHHUs, aKThl O BBIJICICHUU K YHUUYTOKECHUIO
apXMBHBIX JIOKYMEHTOB, HE TOJJICKAIIUX XpaHEHHUIo, coriacoBaHHble DK ammapara
C/.

4.5. Bener yueT 10KyMEHTOB U (hOHIOB, HAXOAIIUXCS Ha XpaHEHUU B apXUBE
anmapara CJI B yCTaHOBJICHHOM TOPSIAKE.

4.6. IlpencraBiser B IBY «II'’A MocCKkBb) yuYeTHbIE CBEACHUS 00
obbeMe U cocTaBe XxpaHsmmxcs B apxuBe anmapata CJI  1OKyMEHTOB
ApxuBHOro (oHma MOCKBBI M JAPYTUX apXHBHBIX JTOKYMEHTOB (MACHOPT apXuBa)
B COOTBETCTBUM C  MOPSAKOM  TOCYJApCTBEHHOrO  yyeTa  JOKYMEHTOB
ApxusHoro ¢onna Poccutickoii denepanum.



4.7. CucreMatu3upyeT U pa3MeliaeT JOKYMEHThI, OCTyNAoIUE HA XpPaHEHHE
B apxuB anmapara CJI, oOpa3oBaBiuecss B XOJI€ OCYIIECTBICHHUS EATEIHLHOCTH
anmapara C/JI.

4.8. Opra"uzyeT nepenayy u rnepeaacT B YCTaHOBIECHHOM MOPSJIKE JOKYMEHTHI
ApXHUBHOTO dbonma MockBbI Ha MOCTOSIHHOE XpaHeHue B
I'BY « LII'A MoOCKBBI».

4.9. TlpoBoauT MepomnpuaTUs MO OOECIEUEHUIO COXPAHHOCTH JOKYMEHTOB,
HAXOJSLIUXCS Ha XpaHeHUU B apxuBe anmapata C/I.

4.10. OpraHu3syer ucCnoJib30BaHUE JOKYMEHTOB JUIsl UETO:

- nHQOpMUPYET TJIABy MYHHUIIMNAIBHOTO OKpyra W MYHHUIUIAIBHBIX
CIyXalIuX almapaTta O COCTaB€ W COJEpPX AaHUU JIOKYMEHTOB apXuBa ammapara
CI;

- uHpoOpMUpYET  MONb30BaTEIE MO  BOMNpPOCAM  MECTOHAXOXKACHHS
ApPXUBHBIX JIOKYMCHTOB;

- OpraHmM3yeT BbIady JOKYMEHTOB M Jie BO BPEMEHHOE IOJIb30BaHHE B
YCTaHOBJICHHOM TOPSAKE;

- UCIIOJIHAET  3allpoChl  TOJb30BaTeNed, BbIAACT APXWMBHBIE  KOMHHU
JIOKYMEHTOB, apXHBHBIEC BBIMUCKU U ApXUBHBIE CIIPABKU;

- BEJIET yUeT UCIOJIb30BaHUs JOKYMEHTOB apxuBa anmnapara CJI.

4.11. Coznmaer dona mnonb3oBaHus apxuBa anmapata CJI u opranusyer
€ro UCMOJIb30BaHUE.

4.12. OcyuiecTBisI€T BEJEHUE CIIPABOUYHO-NIOMCKOBBIX CPEICTB K JOKyMEHTam
apxuBa amnmapara C/I.

4.13. YuactByeT B pa3paboTke nqokymeHTOB anmapata CJI mo Bompocam
apXMBHOTO JIeJa U JIEJI0NPOU3BO/ICTBA.

4.14. Oxa3zbIBaeT METOJANYECKYIO MOMOIIb:

a)  cayx0Oe genonpousBojacTBa amnmnapata CJ[ B cocTaBlIeHMHM HOMEHKJIATYPbI
nen, GopmMupoBaHuu U 0(hOPMIICHUHU JIET;

0)  CTPYKTYpHBIM  TIOAPA3ACICHUSAM HW  MYHHUIIMIAIBHBIM CIY>KallUM
anmapata CJI B moAroTOBKE TOKYMEHTOB K repefade B apxuB anmnapara CJI.

4.15. KonTponupyeT mNpaBUIbHOCTh (opmupoBanuss u odopmieHUS [e71 B
JeJIONPON3BOICTBE, a TAKXKe MOATOTOBKY JIeJl K Iepeiade B apXUB.

5. IIpaBa apxuBa

MyHUIIMITAJIBHBIN  CITy>KAlllMid, OTBETCTBEHHBIM 3a BEIACHUE AaApXHWBA, HMEET
PaBo:

5.1. IlpeacraBnarh TIJaBe MYHULIMNAIBHOTO OKpyra NPEAJIOKEHUS 10
COBEPIICHCTBOBAHUID  OpPraHW3allMd  XPAHEHHUs, KOMIUICEKTOBAaHMWSA, Yyuera U
WCTIOJIb30BAHUS ApXUBHBIX JOKYMEHTOB B apxuBe annapare CJI;

5.2. 3anpammuBaTh y MYHHIUTTATBHBIX CITyKalux CTPYKTYPHBIX
nonpasnenenuit annapara CJI cBeaeHusi, HeoOXoauMble aJis pabOThl apXuBa arrapara
CL;

5.3. [laBaTh pexkOMEHJAIMU MYHHIMMAIBHBIM cCiyxammum anmapara CJ[ mo
BOIIPOCaM, OTHOCSIIIUMCA K KOMIIeTeHIIuK apxuBa anmapara CJ1;



5.4. TpeboBatb OT MYHULIMAIbHBIX CITy’KaIlAX annapara CJ{
CBOEBPEMEHHOI Iepenaur JOKyMEHTOB B apxuB anmapara CJ[ B COOTBETCTBUHU C
YTBEPKACHHBIM I'PapUKOM.

6 . OTBeTCTBEHHOCTDH

6.1. MyHuUIUMAIBbHBIA CIYy)KalllMi, OTBETCTBEHHBIN 3a BEJICHUE apXHBa, HECET
OTBETCTBEHHOCTbH 32 BBITIOJIHEHHE BO3JIO)KECHHBIX HAa apXUB 3a7a4 ¥ (QyHKIIH.

6.2. MyHUIIUNTAIIBHBIA CITyKaIlluid, OTBETCTBEHHBIM 3a BEJICHHUE apxuBa |,
COBMECTHO C TJIaBOM MYHHUIMNAJILHOIO OKpyra HECEeT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATENLCTBOM Poccuiickoint denepanuu 3a:

- HECOOIIOJICHUE TpaBW  OpraHu3aluu  o0eCHedYeHus: COXPAaHHOCTH,
KOMIIICKTOBAHMS, yyera, HCITOJIb30BaHMS JIOKYMEHTOB, YCTaHOBJICHHBIX
3aKOHOJIATEIbHBIMA 1 HOPMATUBHBIMU aKkTamu P@;

- yTpaTy U HECAaHKIIMOHUPOBAHHOE YHUYTOKEHHUE JTOKYMEHTOB;

- HApYILICHUE TIOpSJKAa W CPOKOB II€peladyd JIOKYMEHTOB ApPXUBHOTO
donga Mockesl B «I'BY «III"’A MoCKBBI».

6.3. Ilpu cMeHe MYHHUIMIIAJIBHOTO CIY’Kalllero, OTBETCTBEHHOTO 3a BEJCHUE
apxuBa amnmnapata CJ/I, mpuem-nepegaya JTOKyYMEHTOB apXHBa, YYETHOTO M HAy4yHO-
CIIPABOYHOTO amnmapaTa K HUM OCYIIECTBIISIETCA MO aKTy.

COI'ZTACOBAHO
IIpoToxon OK anmapara C/]
MYHUIMIIAJIBHOTO OKpyra
JIro6nuHO

oT Ne




[Tpunoxenue Ne 2

K pacniopsibkeHnuto annapara Coseta
JICTTyTaTOB MyHHITUIIAIIBHOTO OKpYTa
Jro0mmHO

oT 27.01.2021 Ne 1

HOJOXEHHUE
00 3xcnepTHOi Komuccnu anmapara CoBera 1enyTraToB
MYHUIHUIAJIBHOT0 OKpyra JixooauHo

1. O0ume noJio:keHUs

1.1. OkcneptHas komuccus (manee — OK) ammapata CoBera aemyTaTtoB
MYHHIIMITATBHOTO OKpyra Jlrobmuuo (manmee - ammapat CJI) co3maercs B HensX
OpraHu3allud U MPOBEACHUS METOJIWYECKONM M MPAKTUYECKON pabOThl MO IKCHEPTU3E
IIEHHOCTH JOKYMEHTOB, OOpa30BaBIIMXCS B JACATEIBHOCTU OpraHu3allid, OoTOOpy U
MOJITOTOBKE K Tepejaye Ha MOCTOSTHHOE XpaHeHwe B ['ocyaapcTBeHHOE OrOMKETHOE
yupexaenne ropoga MockBbl «lleHTpanbHBIII TOCYIapCTBEHHBII apXuB Topoja
Mocksb» (nanee - I'BY «II'’A MockBbl») JOKyMEHTOB ApXUBHOTO (oHAa MOCKBBHI,
SIBJISIIOIIIETOCS COCTaBHOM "acThio ApxuBHOro (honna Poccuiickoit @enepanuu ( nanee -
ApxuBHblid (QOHJT MOCKBBI), BKJIIOYas, YIPaBICHYECKYIO M JIPYTYIO JTOKYMEHTAIHUIO,
HaxoAsAUIyr0CsA Ha XpaHeHnd B anmapate C/I.

1.2. DxcneprtHas KOMUCCHS SIBJISICTCS MOCTOSTHHO JEUCTBYIOIITUM
COBEIIATENIbHBIM OPTraHOM IpHU TJ1aBe MyHULMNAIbHOTO okpyra JIroOmuHO, co3maercs
pacniopspkenueM amnmapata CJ u geiictByet Ha ocHoBanuu [lonosxkenus. [lonoxenue 00
OK ammapara CJI momjiexuT coriacoBaHuio LIeHTpaibHON 3KCHEPTHO-TPOBEPOUYHOU
komuccueit (L[DI1K) I'maBapxuBa MockBbl. [locne cornacoBanus LIDIIK I'maBapxuBa
Mockssl [lonoxkenne o6 DK ammapara CJI yTBepkmaercst TJIaBOW MYHHIIMIIAIBHOTO
okpyra JIrobmuHo.

1.3. Tlepconanbhbiii coctaB DK ompenensercsa pacnopsikeHuem ammapata C/I.
B COCTaB oK BKJIFOYAOTCSI: npeacenaTeinb KOMMCCHH, CEKpeTaph
KOMHCCHUHU, TPEJICTAaBUTEIN CIyXObl JIeIONPOU3BOJICTBA W apXHBa, OCHOBHBIX
CTPYKTYpHBIX monpazfeneHuii anmapara CJ[. B kaudectBe »skcmeproB K pabote
OK MoryT mipuBlIeKaTbCS TNPEACTaBUTENM CTOPOHHUX OpTraHU3alvii, B TOM
yuciie ['nmaBapxuBa Mocksbl U I'BY «III'A Mockss». [Ipencenarenem DK HazHavaercs
rJIaBa MyHULIMIAIBHOTO OKpyTa JIF00JIMHO.

1.4. B cBoeit pabore DK pykoBoactByercssi DenepalbHbIM  3aKOHOM
or 22 oxta6ps 2004 Ne 125-®3 «O6 apxuBHOM jxene B Poccuiickoit
@denepanum», 3aKOHAMM U MHBIMM HOPMAaTHMBHBIMU ITPAaBOBbIMU akTaMu Poccuiickon
@enepany, HOPMATUBHBIMH MPAaBOBBIMM  akTamu  Poccuiickor ~ Denepanuu,
HOPMATHBHBIMH  JOKyMEHTAaMH  YIIOJIHOMOYEHHOTo  (elepasbHOrO  OpraHa
WCTIOJTHUTENbHON BJIACTH B chepe apXUBHOTO nena u
JIEONIPOU3BOACTBA, 3akoHOM ropoaa MockBel oT 28 wHos0ps 2001 Ne 67
«O06 apxuBHOM oH/Ie MOCKBBI 1 apXHBax», MOCTAHOBJICHUSIMHU M PACIOPSIKCHHUSIMHU



Mopa wu IlpaBurensctBa MockBsl, IIpaBwiiamMu  OopraHu3anuu — XpaHEHWH,
KOMIUIEKTOBAHMSI, yde€Ta M HCIOJb30BaHUA JOKYMEHTOB ApXHBHOro (oHaa
Poccuitickonn  @Penepauui W JIpYyrux  apXuMBHBIX  JIOKYMEHTOB B OpraHax
rOCyJIapCTBEHHOM BJIACTH, OpraHax MECTHOTO CaMOYIpPaBJIEHUS W OpPTraHU3alUsIX
(M.,2015), HOpMATUBHBIMU W METOAMYECKUMHU JTOoKyMeHTaMu [naBapxuBa MOCKBBI,
pacropsauTenbHbIMA JoKyMeHTamu anmapara CJI, HactosuuMm [TonoxxeHuem.

2. ODYyHKIMH IKCIEPTHOI KOMHCCUH

DKCrepTHasi KOMUCCHUS OCYIIECTBISIET ClenyIomue (yHKIINN:

2.1. OpranusyeT exXeroaHblii oTOOp naen, o0pa3ylomMXCsS B JEITEIbHOCTH
annapata CJI, 115 JabHENUIIEro UX XpaHEeHUs UM BBIIECIECHUS K YHUUTOKEHUIO.

2.2. OpraHusyeT U OCYIIECTBISIET METOJAMYECKOE PYKOBOJCTBO MO MOJITOTOBKE
Y PAaCCMOTPEHUIO HOMEHKIIATYpHI e anmapara C/I.

2.3. PaccmaTtpuBaer, NpPHHHUMAET pEIICHUS O COTJIACOBAHMM M COBMECTHO
C  MYHULHUIAIBHBIM  CIY’>KalllUM,  OTBETCTBEHHBIM  3a  BEJICHHE  apXuBa,
OCYLIECTBISIOIMM XpPAaHEHUE, KOMIUIEKTOBAaHUE, YYET W MCIIOJIB30BAHUE APXHUBHBIX
JOKyMEHTOB  (Jajiee — OTBETCTBEHHOE JIMI0), OOECHeUrBaeT IPE/ICTABICHHE!

2.3.1. Ha yrBep:xknenue LDJIIK TI'naBapxuBa MockBbl, a 3aTeM Ha
YTBEP)KJICHHE TJIAB€ MYHHULUIIAJBHOTO OKpyra ONUCEHd Jell  IOCTOSHHOI'O
XpaHEHUs YIPaBICHUYECKON JOKYMEHTAIIUH.

2.3.2. Ha cornacopanue IIDIIK TI'maBapxuBa MockBbI, a 3aTeM Ha
YTBEPKICHUE IJ1aBbl MyHUIIUIIAIIBHOTO OKPYTa:

a) OIUCel Jel 1o JIMYHOMY COCTaBY;

0) HoMeHKJaTypsl fen anmnapata CJI;

B) aKTOB O HEMCIPABUMBIX MOBPEXKICHUAX aPXUBHBIX JOKYMEHTOB;

') aKTOB 00 yTpaTe JOKYMEHTOB;

1) UHCTPYKLIUH IO I€TONPOU3BOJICTRY.

2.3.3. Ha paccmortpenne LIIIK I'maBapxuBa MockBbI:

a)  TMpeIoXKEHUHW 00 YCTaHOBIEHUU (M3MEHEHWH) CPOKOB XpaHEHUs
JOKYMEHTOB, HE NPEIyCMOTPEHHBIX (MPEAYCMOTPEHHBIX) TEPEUYHSIMU THUIIOBBIX
apXUBHBIX IOKYMEHTOB, a TaKXe MEePEUHsIMHU JTOKYMEHTOB, 00pa3yoIUXCs B IpoLecce
JESTeIbHOCTH  (pelepalibHbIX ~ OpraHOB  TOCYJapCTBEHHOM  BJIAcTH,  MHBIX
rOCyJlapCTBEHHBIX  opraHoB Poccuiickori @Denepanui W NOABEAOMCTBEHHBIX
UM OpraHu3aldid, C YKa3aHHEM CpPOKOB MX XPaHEHHs, C MOCIEIYIOLIUM
npeacTaBiaeHueM ux Ha cornacoanue LIDIIK npu Pocapxuse;

0) MIPOEKTOB METOIMYECKHUX JTOKYMEHTOB arnmapara Cl o
JIEJIONPOU3BOICTBY U APXUBHOMY JIEINY;

B) OpPYTrMX BOMNpPOCOB, Bxoasmmx B KomnereHuuto [[OIIK I'maBapxmBa
MOCKBBHL.

2.3.4. Ha yTBepkaeHHE TIJ1aBe MYHMIIMIAIBHOIO OKpyra 0e3 paccMOTpeHHUs
LDIIK I'maBapxuBa MOCKBBI:

a) onucel Jea BpeMeHHbIX (cBbImie 10 J1eT) CpOKOB XpaHEHHUS;



0) AakTOB O BBIJCICHUU K YHUYTOXKEHUIO JOKYMEHTOB, HE MOJICKAIINX
XPaHEHHUIO.

2.4. CoOBMECTHO C MYHHUIIMNAIbHBIM CITy>KalllUM, OTBETCTBEHHBIM 3a BEJICHUE
apXuBa, CIY»KOOW JeNONpOU3BOACTBA U KaJpOBOW CIIy»OOW oOpraHusyeTr Ui
MYHUIUTATbHBIX CITyKaluX
annapata CJI koHCynbTalluM MO BompocaM pabOThl C JOKYMEHTaMH, OKa3bIBaeT
UM METOJUYECKYIO TIOMOIIb, YYaCTBYET B MOJTOTOBKE U MPOBEICHUU MEPOIPUITHI 110
MOBBIIICHUIO UX KBATU(UKALINH.

3. [IpaBa 3xkcnepTHOI KOMHUCCHH

OKcnepTHasi KOMUCCHUSI UMEET IIPABO:

3.1. [laBatb pEKOMEHaluu CTPYKTYPHBIM N0JIpa3JIeICHUsIM U
oTeNbHbIM paboTHuMKaMm anmapata CJ mo Bompocam pa3pa0OTKM HOMEHKJIATYpbI
JIeJ1, UHCTPYKLMH IO JEJIONPOU3BOACTBY U (HOPMHUPOBAHUS €N B JIEIONPOU3BOJICTBE,
AKCIEPTU3bl LIEHHOCTU JOKYMEHTOB, PO3bICKAa HEJOCTAIOMIMX JI€J MOCTOSTHHOTO CpOKa
XpaHEHUs U JIeN 10 JJMYHOMY COCTaBy, YIOPSI0YEHUS U OPOPMIICHHUS TOKYMEHTOB ISl
nepenauun B apxus annapara CJI.

3.2. 3ampammBarh y pyKOBOJIUTENIEN CTPYKTYPHBIX NOApa3AeIeHUI:

a)  NUCbMEHHbIE OOBSACHEHUS O MPUYMHAX  yTpaThl, NOPYH WU
HECAaHKIIMOHUPOBAHHOTO YHUYTOXEHUS JIOKYMEHTOB IIOCTOSSHHOTO W BPEMEHHBIX
(cBbimie 10 neT) CpOKOB XpaHEHUs!, B TOM YUCIIE JOKYMEHTOB 10 JUYHOMY COCTaBY;

0)  OpemIoKEeHHs] M 3aKIIOYEHMs, HEOOXOAHWMBIE NJIsi ONpEAESIEHUs CPOKOB
XpaHEHHsI IOKYMEHTOB.

3.3. 3acnymumBaTh Ha CBOMX 3aceJaHUSIX PYKOBOAMTEIECH CTPYKTYPHBIX
MO/ApAa3IeIeHU O XOA€ TMOATNOTOBKM JIOKYMEHTOB K TIepefjaye Ha XpaHEHUe
B apxuB ammapata CJI, o0 ycinoBusix XpaHeHUs M OOECHEYEHHsS] COXPAHHOCTHU
JOKYMEHTOB, B TOM 4ucie ApxXxuBHOro ¢GoHaa MOCKBb, O NpPUYMHAX YTpaThl
JOKYMEHTOB.

3.4. Ilpurnamate Ha 3acenanuss DK B KauecTBe KOHCYJIBTAHTOB M HKCIEPTOB
IpeICTaBUTENIeN apXUBHBIX, HAYYHBIX, OOIIECTBEHHBIX U UHBIX OpraHU3alil.

3.5. He mnpunumate K pacCMOTPEHHIO U BO3BpamiaTh Ha JA0pabOTKY
JNOKYMEHTBI, IIOATOTOBJIICHHbIE C HapylueHuem IlpaBun opraHu3zanvv XpaHEHWs,
KOMIUIEKTOBAaHHUS, Yy4e€Ta M HCIOJb30BaHUS JOKYMEHTOB ApXHMBHOTrO (poHaa
Poccuiickon  ®depepaumn W OpYrdx  apXMBHBIX  JOKYMEHTOB B  OpraHax
roCy/IapCTBEHHOW BJIACTH, OpraHaXx MECTHOI'O caMOyMpaBlieHUs U opranuzanusx (M.,
2015).

3.6. HudpopMupoBaTh TIJIaBy MYHULUNAIBHOIO OKpyra IO BOIIPOCaM,
OTHOCSIIUMCS K KoMIleTeHIMH OK.

4. Opranu3anusi padéoThl IKCIEPTHON KOMUCCUHN
4.1 DOkcnepTHas KOMHCCHUS B cBoeil pabote B3aumojeictByer ¢ L[DIIK
I'maBapxuBa Mocksbl, a Takxke ¢ ['BY «II'A MoCKBbI».
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4.2. Bompocwl, oTHocsmmecss k kommnereHimu OK, paccmarpuBaroTcs Ha
€€ 3acCelaHMsIX, KOTOpbIe MPOBOAATCS MO Mepe Heobxoaummoctu. Bee 3acemanus OK
POTOKOIUPYIOTCS.

4.3. 3acemanue OK u mpuHATBIE pEHICHUS CUUTAIOTCS MPABOMOYHBIMH,
€CJIM Ha 3aCeIaHUM MPUCYTCTBYET O0Jiee MOJOBUHBI €€ COCTABA.

4.4. Pemenus DK npuHUMAIOTCS MO KaXJIOMY BOIPOCY (JOKYMEHTY) OTIECIBHO
OOJIBITMHCTBOM TOJIOCOB TPHUCYTCTBYIONIMX Ha 3acelaHuu 4jieHOB komuccuu. I[lpu
paslieJIeHuu TOJOCOB IMOPOBHY pelieHue mnpuHuMaer mpexacenarens OK. Ilpaso
pemiaroniero rosnoca uMmeroT Toiabko uwieHbl OJK. IlpurnamieHHble KOHCYJIbTaHTHI U
AKCIEPTHI UMEIOT IIPABO COBELIATEIBHOTO r0JIOCA.

4.5. Bepenue penonpousBojactBa OK, XpaHEHHE U UCHOJIb30BAaHUE €€
JOKYMEHTOB, OTBETCTBEHHOCTD 33 UX COXPAaHHOCTb, & TAKKE KOHTPOJb 32 UCIIOJTHEHUEM
MIPUHATBIX PEIICHUI BO3JIararoTcs Ha cekperaps JK.

COI'VTIACOBAHO
[TpoTokon DK Anmnapara CJI MO
JIro6mHO  Ne oT




